
Editor / Approver User Guideline 

Editor 

{{ domainURL }}/user/login?destination=admin/editor 

After login the CMS system it will redirect to the Editor Content Panel.  

 

 

In Editor Content Panel the editor may preview all Job vacancies, add job vacancies, preview all job categories, 
preview all job vacancies that job status is “Batch Approval”.  

 

All Job Button 

The editor can preview all Job vacancies by click the “All Job” button.  

 

 

 

 

 



Add Job Button 

The editor can add Job vacancies by click the “Add Job” button.  

 

 

After filled the form the editor can submit the form as Draft / Batch Approval. The job approver will receive an email 
when the editor submits the job as “Batch Approval”. 

 

 

After saved as Draft the editor can edit the node again. On the other hand, after saved as Batch Approval the editor 
can’t not edit the node again.  

 

  



Job Category Button 

The editor can preview all Job categories by click the “Job Category” button.  

 

 

Job Approval Button 

The editor can preview all Job vacancies records which status is “Batch Approval” by click the “Job Approval” button.  

 

 

Logout Button 

The editor can logout the CMS system by click the “Logout” button.  

 

  



Job Rejected 

Some job vacancies will be listed as “Reject” on the job status column.  

 

 

The editor can edit the job again and submit it as “Batch Approval” again. The job approver will receive an email 
when the editor submits the job as “Batch Approval”.  

 

 

  



Job Approver 

{{ domainURL }}/user/login?destination=admin/editor 

After login the CMS system it will redirect to the Job Approver Content Panel.  

 

 

In Editor Content Panel the job approver may preview all Job vacancies, add job vacancies, preview all job categories, 
preview all job vacancies that job status is “Batch Approval”.  

 

All Job Button 

The job approver can preview all Job vacancies by click the “All Job” button.  

 

 

 

  



Add Job Button 

The job approver can’t add Job vacancies records.  

 

Job Category Button 

The job approver can preview all Job categories by click the “Job Category” button.  

 

 

Job Approval Button 

The editor can preview all Job vacancies records which status is “Batch Approval” by click the “Job Approval” button.  

 

 



Job Publish / Reject 

The job approver can select the job which status is “Batch Approval” and click “Edit” button.  

 

 

After that the job approver can change the job status to Published or Reject. The editor will receive an email when 
the job approver can change the job status to Published or Reject. 

 


